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CAFE / STORE MANAGER
Career Education

Work Function Code:      			Compensation:  MSB Grade 6.0   

SUMMARY:    With supervision, manages the functioning, staffing and stocking of the Café and School Store.	
Essential Functions:
1. Interviews and selects students to serve in available positions.
2. Orients student workers to the job.
3. Provides minimal on-the-job training to student workers.
4. Monitors and evaluates student worker’s performance.
5. Approves time records for student workers.
6. Coordinates work schedules for student workers.
7. Leads paraeducators who accompany student workers.
8. Secures job coach if deemed necessary for student workers.
9. Orders supplies and maintaining inventory for café and school store.
10. Ensures health and safety standards for café and school store.

Work Schedule: 40 daytime hours, Monday through Friday with a 1/2 hour unpaid lunch break scheduled each day; flextime within the workweek is frequently required, and additional work hours are infrequently assigned.  This position follows an 11-month school schedule.

Qualifications:
Knowledge, skills and general abilities:
1.	Basic knowledge of vocational education principles, practices, and procedures, instructional methods such as program implementation and classroom management.
2.	Basic knowledge of special education principles and practices, and their application to the instruction of students with multiple disabilities and visual impairments including blindness.
3.	One year of experience in a youth leadership role preferred.
4.	ServSafe Certification required.

After six months in this Position, the Employee is required to have:
1.	Basic knowledge of orthopedically disabled children including handling, lifting, positioning, and feeding techniques, and use of related equipment.
2.	Basic knowledge of visual impairment and related materials, i.e. large print and Braille.
1. Basic knowledge of emotional disorders and behavior management.
1. Basic knowledge of Career Education Programs at MSB.


NOTE:  The information outlined above is not all inclusive and is intended only to provide a general overview of the position currently available.  Applicants who want more detailed information about work environment, mental & physical requirements, etc. should contact the Human Resources office for a complete copy of the Position Description. 




